Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2022

LANGUAGE PREFERENCE
Please indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued
bilingually.
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THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community and town councils (and their joint committees) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government
bodies i.e. those with annual income and expenditure below £2.5 million must prepare their accounts in accordance
with proper practices.

For community and town councils and their joint committees, proper practices are set out in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales - A
Practitioners’ Guide (the Practitioners’ Guide). The Practitioners’ Guide requires that they prepare their accounts in
the form of an Annual Return. This Annual Return meets the requirements of the Practitioners' Guide.

The accounts and audit arrangements follow the process as set out below.

RFOIClerk prepares |———>| The body approves the External auditor completes audit and:

accounting Annual Retum by 30 June. J' 'l!

statements and This is evidenced by the

Annual Govemance Chair signing the box Efther: Or.

Statement. Intermal el Pt 2 o8 910 At If no amendments are required, If amendments are required,
audit completes Govemench fstement. certifies the Annual Return and reports issues (including
intemal audit report. RFO/Clerk sends the sends it back 1o the body for amendments) to the body. The
RFO certifies retum mRelunz_ndoopis publishing by 30 September. body amends the Annual Return,
(below Part 2 of the of requested evidence lo the RFO re-certifies and the body
Annual Governance the external auditor acling re-approves before sending it back
Statement) before on behalf of the Auditor to the auditor. The auditor then
30 June and General for Wales. certifies the Annual Return and
presents the return sends it back to the body for

to the body. pubishing by 30 September.

Please read the guidance on completing this Annual Retum and complete all sections highlighted pink.
APPROVING THE ANNUAL RETURN

The council must approve the Annual Return BEFORE the accounts and supporting documents are made
available for public inspection under section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales’ Audit Certificate and report is to be completed by the auditor acting on behalf
of the Auditor General. it MUST NOT be completed by the Clerk/RFO, the Chair or the internal auditor.

Audited and certified retuns are sent back to the body for publication and display of the accounting
statements, Annual Governance Statement and the Auditor General for Wales’ certificate and report.



Accounting statements 2021-22 for:

Name of body: | Abapammumycm i

Year ending Notes and guidance for compilers

31 March Please round all figures to nearest £.

2021 Do not leave any boxes blank and report £0 or nil balances.
(E) All figures must agree to the underlying financial records
forthe relevant year.

Statement of income and expenditure/receipts and payments }

‘1. Balances | | ' Total balances and reserves at the beginning of the yearas |
brought forward : | recorded in the financial records. Must agree to line 7 of th
- L ngq’o | qqoozwmvez i
| 2. (+) Income | Total amount of income received/receivable in the year from
% from local LH 088‘ | q,l ogg :, local taxation (precept) or levy/contribution from principal bodies. il
| 3. (+) Total other 3 _ 71 Total income or receipts recorded in the cashbook minus
receipts 8")8'1 l [ugqq, :anmﬂsin:bdedhhellrdndessupputdisaeﬁonayand
4. () Staff costs | | Total expenditure or payments made to and on behalf of |
, all employees. Include salaries and wages, PAYE and NI ‘y
b&bj i Cf57_1 (employees and employers), pension contributions and related
| ob | expenses eg. termination costs.
' 5. (9 Loan : Tdalexpelmleorpaymemsdmpdalandnterestmade |
|t interest/capital | O i ®) during the year on external borrowing (if any).
repayments < ] .
VG. (-) Total other b Total expenditure or payments as recorded in the cashbook ;
payments miusstaﬂwsts(heﬂmdbmiﬂe«aﬂmpitalrepaymems !

| 5
| debalmo&sardrsavesanheendofmeyear.mwequal

- |
17 m chOO?. '03005 | (14243) — (4+546). |

1 Statementofbalancegf -

!s. (+) Debtors ! 1 O | Income and expenditure accounts only: Enter the value of
| o D_ kil A _ k | debts owed to the body at the year-end. |
9. (+)Total ' | | All accounts: The sum of al current and deposit bank accounts,
; cash and ‘ | cash holdings and investments heid at 31 March. This must

. ‘ | reconciliation. o
| 10. (-) Creditors 0 ' Income and expenditure accounts only: Enter the value of
A | | O | monies owed by the body (except borrowing) at the year-end

11. (=) Balances Total balances should equal fine 7 above: Enter the total of |
| e [TUOOL RODS |y oommi e Tsbows Bt
| 12. Total fixed ' The asset and investment register value of all fixed assets and

F ::(:n\d s-’)_lsq_ SS qqq_ any other long-term assets held as at 31 March.

‘13 Totalborrowng O O mmauﬁgmpialmasamuardmfalbra;ls—f:o;nh

! 14 Trust funds m \//:M The body acts assoletrusteefaandlsr&spmsiblefor
‘ disclosure note - é managing (a) trust fund(s)/assets (readers shouid note that the
‘ J ~ figures above do not include any trust fransactions).




Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of internal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2021, that:

‘YES' means that the
-m Council/Board/Committee:

1. We have put in place arangements for: 1 | Properly sets its budget and ' 6,12
« effective financial management during the year; | | manages its money and prepares
and 08 I | and approves its accounting
e the preparation and approval of the accounting ,‘ | statements as prescribed by law.
statements. j }
z. Wetnvermmanedanadeqw!esyslemofntemal | | Made proper arangements 6,7
| control, including measures designed to prevent @ e | and accepted responsibility for
“ and detect fraud and corruption, and reviewed its } | safeguarding the public money
1 effectiveness. | and resources in its charge.
' 3. We have taken all reasonable steps to assure | Has only done things that it has 6
ourselves that there are no matters of actual or ‘ | the legal power to do and has
potential non-compliance with laws, regulations and @ . ¢ | conformed tocodes of practice and
codes of practice that could have a significant ; | standards in the way it has done so.
financial effect on the ability of the Council/Board/ | ‘
| Committee to conduct its business or on its finances. | |
| 4. We have provided proper opportunity for the 1 | Has given all persons interested 6,23
| exercise of electors’ nights in accordance with the c @ imeoppomniytohspedmebody's
requirements of the Accounts and Audit (Wales) | accounts as set out in the notice of
Regulations 2014. | audit.
| 5. We have carried out an assessment of the risks . | | Considered the financial and other | 6, 9
facing the Council/Board/Committee and taken | risks it faces in the operation of l
appropriate steps to manage those risks, including @ | the body and has dealt with them *
the introduction of intemal controls and/or extemal | properly. .
! insurance cover where required. | ! J‘
| 6. We have maintained an adequate and effective | ' Amanged for a competent person, | 6,8 |
system of internal audit of the accounting records | independent of the financial controls ‘
and control systems throughout the year and have @ c landpmcedm,togiveanobjedive‘ *
; received a report from the intemal auditor. | | view on whether these meet the
| ' needs of the body. | |
7. We have considered whether any ktigation, | Disclosed everything it should have | 6 |
| liabilities or commitments, events or fransactions, ‘ | about its business during the year ‘ :
i occurring either during or afler the year-end, have a @ ¢ | including events taking place after |
| financial impact on the Council/Board/Committee ; the year-end if relevant. | |
. and, where appropriate, have included them on the ‘ '
amnﬁrgstﬂemeﬂs |
l Welnveldumapptoplﬁeadmmalms ; | Considered and taken | 6,8,23 |
[ raised in previous reports from intemal and extemal | | appropriate action to address ‘
| audit. l “ &/ | issueshveaknesses brought to its
‘ | attention by both the internal and
1 extanalauitus
9. defmds nwapadyaswslee,wem Yes | NIA Mmetaldisraponsbiines 13,6
| « discharged our responsibility in relation to the where i is a sole managing trustee
; accountability for the fund(s) including financial P P of alocal trust or trusts.
| reporting and, if required, independent -
» examnalmuauti.

* Please provide explanations to the extemal audnor ona separate sheet for each no’ response given; and desmbe what actson is
being taken to address the weaknesses identified.



Additional disclosure notes*

The following information is provided to assist the reader.to understand the accounting statement and/or.the Annual

Governance Statement

1. Expenditure under S137 Local Government Act 1972 and S2 Local Government Act 2000 ,
Section 137(1) of the 1972 Act permits the Coundil to spend on adtivities for which it has no other spedific powers if the !
Coundil considers that the expenditure is in the interests of, and will bring direct benefit to, the area or any part of it, or all or
some of its inhabitants, providing that the benefit is commensurate with the expendiure. Section 137(3) also permits the
Coundil to incur expenditure for certain charitable and other purposes. The maximum expenditure that can be incurred under |
both section 137(1) and (3) for the financial year 2021-22 was £8.41 per elecior.
|nm21-n,unecﬂdmadepaymemsmtangq&m_msecﬁm137.nmepaynmtsarehdudedwanin'omer
payments’ in the Accounting Statement.

J

|

B ‘
2. Accounts have been made available on the councl website |
]

i

* Include here any additional disclosures the Council considers necessary to aid the reader’s understanding of the accounting
statement and/or the annual governance statement.

Council/Board/Committee approval and certification

The Council/Committee is responsible for the preparation of the accounting statements and the annual governance statement in
accordance with the requirements of the Public Audit (Wales) Act 2004 (the Act) and the Accounts and Audit (Wales) Regulations
2014,

| Certification by the RFO Approval by the Council/Board/Committee

| 1 certify that the accounting statements contained in this Annual | | confirm that these accounting statements and
Retumn presents fairly the financial position of the Counci/Board/ | Annual Governance Statement were approved by the
Committee, and its income and expenditure, or properly presents ' Council/Board/Committee under minute reference:
receipts and payments, as the case may be, for the year ended

31 March 2022. Minuste ref:
RFO signature: S oW Chair of meeting signature:
Name: RMESSA — CUUENS Name: Tnelae Brown

Date: 7/ 4/202% b 7 //af 24



Auditor General for Wales' Audit Certificate and report

S e my st of the accounts under section 13 of the Act, whether any matters that come to my
W g cmose Yo conoenn that relevant legislation and regulatory requirements have not been met. My audit has
s Conducied i acoordance with, gudance issued by the Auditor General for Wales.

GOy e | have completedd the audit of the Annual Return for the year ended 31 March 2022 of:

_

Auditor General's report

Avdil ogpunson

[ xonpt for the matters reported below]* On the basis of my review, in my opinion no matters have come to my attention giving :
Gause for concor that in any material respedt, the information reported in this Annual Retum: f
= has nat been prepared in accordance with proper practices; ‘
« that relevant legisiation and regulatory requirements have not been met. !
« s not conssstent with the Council's/Commitiee’s governance arrangements; and ;
= that the Counci¥Committee does not have proper amangements in place to secure economy, efficiency and effectiveness in |

its use of resources.

| draw the body’s attention to the following matters and recommendations which do not affect my audt opescn tat o) Le
addressed by the body.

rExtemal auditor’s name:

External auditor’s signature: e

E!andonhelﬂfdmww for Wakes
* Delete as appropriate.



Annual internal audit report to:

Name ol body.  AI@0@FORTH  Corrm oriITY C—‘OU"-’"-’F__:_____ )

The Counai'Boara’Committee’s internal audit, acting independently and on the basis of an assessment of risk,
has ncluded carrying out a selective assessment of compliance with relevant procedures and controls expected
10 be in operation dunng the financial year ending 31 March 2022.

The nternal audit has been carried out in accordance with the Council/Board/Committee's needs and planned
coverage On the basis of the findings in the areas examined, the internal audit conclusions are summarised

in this table Set out below are the objectives of internal control and the internal audit conclusions on whether,
in all significant respects, the following control objectives were being achieved throughout the financial year to a
stangard adequate to meet the needs of the Council/Board/Committee.

Agreed? Outline of work undertaken as part of
the internal audit (NB not required if
.. | detailed internal audit report presented
covered
to body)

1. Appropriate books of account have ' Insert text
hempropafykqxﬂmngtnlme !

2 Flﬂu'dregtﬂionshavebem ‘ s Insert text
met, payments were supported by d 4 ‘
invoices, expenditure was approved
and VAT was appropriately ‘
accounted for. |

3. Thebodyass&ssedmesngmﬁtzﬂ Insert text

an adequate budgetary process, |~/ c c .




{ Outline of work undertaken as part of

‘ N_ol the internal audit (NB not required if
| covered:* :Zi:l:‘l)l;e;i,mtemal audit report presented
B Pessnd arwd yoar el bank acoount \ o
| reooey St were properly camed r s c nsert
[ |
10 Acoosedng datements prepared [ | -
‘ g e yoar were prepared l ‘
’ on the cored acoounting basis ‘ !
(m“mm : ‘ |
and expendiure), agreed withthe (‘_/ P R~ o {
cashbook, were supported by an x |
adequate audd trad from underlying | “ i [
records, and where appropriate, | ; !
: | |

For any risk areas identified by the Council/Board/Committee (list any other risk areas below or on separate sheets if
needed) adequate controls existed:

Outline of work undertaken as part of
the internal audit (NB not required if

.. | detailed internal audit report presented
covered

| to body)

12. Insert risk area ' Insert text
| € C C C

13. Insert risk area , - Insert text
C C (o C

FEPRACTNI RN 17120 0 ) 5 Ml 19 2

14. Insert risk area Insert texnt

C - C c

* 'fthe response is ‘no’, please state the implications and action being taken 10 address any weakress © corlidl deriified
(add separate sheets if needed).

** If the response is ‘not covered’, please state when the most recent internal audt work was dure ¢ Tes e el ofen | o
next planned, or if coverage is not required, intemnal audt must expian why not.

[My detailed findings and recommendations which | draw to the attertion of Pwe CouncliBus @ ummilios s selabal & oy
detailed report to the Counci/Board/Commitee dated _ 3/ /8 /2 ¢ 1 * Dt # e scpuant gt

Internal audit confirmation

IAwe confirm that as the Council's intemal auditor, we have not been ewoied 1 8 Seregemest o Sl s s el T
body (including preparation of the accounts) or as a member of the body urrg T T peas S0 10 B D0 L e
confirm that there are no conflicts of interest surounding my apportment

.

Name of person who carried out the internal audt- (A | i A |
Signature of person who carried out the internal sudt.

Date: srjeg| 204




Bank reconciliation 2022

COUNCIL NAME: .........Aberporth Community Council............
COUNTY: Ceredigion................

(Calculated as A-B+C+D=E and agrees with Box 9 on the
Annual Return)

£
A | Balance on the bank statement at 31 March (taken from bank 103305.17
statement)
Outstanding items
B | Less unpresented cheques (List each outstanding cheque) 300
C | Plus uncleared payments into bank (to agree with attached list)
D | Petty cash
Plus any petty cash balance held at 31 March
E | Balance in the cash book (Authority's own records) at 31 March | 103005.17

Page 5 of 8 - Information required - Please contact us in Welsh or English /

Cysylitwch a ni'n Gymraeg neu’'n Saesneg.




Explanation of variances 2021-2022

Working out what variances need to be explained

Variance
Increase (+)
or decrease %
(-) (Variance Explanation
divided by required?
(This Year Last Year Less than
Last This minus Last figure 15% - NO
Year Year Year) multiplied More than
Line in section 1 £ £ £ by 100) 15% - YES
Line 3 8787 14394 5607 63.8 Y
Total other receipts
Line 4 6367 9577 3210 50.4 Y
Staff costs
Line 5 0 0
Loan interest/
capital repayments
Line 6 34346 36902 2556 74 N
Total other
payments
Line 8 0 0
Debtors and stock
balances
Line 10 0 0
Creditors
Line 12 52154 55994 3840 7.3
Total fixed assets
and long term
assets
Line 13 0 0
Total borrowing

Page 6 of 8 - Information required - Please contact us in Welsh or English /
Cysylitwch & ni'n Gymraeg neu’n Saesneg.




Suggested layout for explanations

One sheet to be prepared for each variance that requires explanation.

Line ............3........ £
Figure in This Year column 14394
Figure in Last Year column 8787

Variance (This Year figure less Last Year 5607
figure) A positive figure is an increase, a
negative figure is a decrease

Reasons (as many as are applicable) Amount
£
Reason 1 Received £1500 in donations in 20/21 and
£7000 in donations in 21/22
Reason 2
Reason 3
Reason 4
Unexplained

Confirm unexplained amount is less than
15% of Last Year figure

Please note that explanations should be quantified. An explanation that ‘expenditure
increased because the Council spent more’ will not be accepted.

Page 7 of 8 - Information required - Please contact us in Welsh or English /
Cysylitwch a ni'n Gymraeg neu'n Saesneg.



Suggested layout for explanations

One sheet to be prepared for each variance that requires explanation.

Line ..cc......4........

Figure in This Year column

9577

Figure in Last Year column

6367

Variance (This Year figure less Last Year
figure) A positive figure is an increase, a
negative figure is a decrease

3210

Reasons (as many as are applicable)

Amount
£

Reason 1

Increase in salary and tax & NI payments
made to HMRC

Reason 2

Reason 3

Reason 4

Unexplained

Confirm unexplained amount is less than
15% of Last Year figure

Please note that explanations should be quantified. An explanation that ‘expenditure
increased because the Council spent more’ will not be accepted.

Page 7 of 8 - Information required - Please contact us in Welsh or English /

Cysylltwch a ni'n Gymraeg neu'n Saesneg.




